June 2024

Appalachian Regional Commission
Access to Capital Post Award
Compliance




Housekeeping
Yes, you will get a recording of the webinar.

Yes, you will get a copy of the slides so that you have the
links referenced.

Type questions in the Chat. Staff will answer as we go or
address your questions at the end.

All forms referenced in this presentation will be sent to
you in a follow up email.



Presentation Goals

Reporting Timelines

Required Forms

ARCnet for Information

7-Year closeouts process and
requirements (If we have time)




Setting the Stage — Who is here

* Received dollars from ARC in the past five years
* Have open 20+ year old grants

» Potential grantees (e.g., applicants)

Add your name, organization and which category
you fall into in the Chat




/ Reporting Timelines

Report Type When to Use This Frequency Due Dates
Report

Interim Reports Grantee still has SF270 Every 4 30 Days after
funds at ARC Advance Worksheet months reporting period
SF-PPR Performance Cover Sheet
Narrative Excel Sheet

Final Payment Request  Final Interim Report  SF270 Final Payment 30 days
Advance Worksheet Request after reporting
SF-PPR Performance Cover Sheet Submission period

Narrative Excel Sheet

Annual Reports All funds have been  SF-PPR Performance Cover Sheet Annually 90-days after the
drawn from ARC Narrative Excel Sheet end of the
calendar year

Final Report 7-Year Closeout SF270 Final Report
Advance Worksheet
SF-PPR Performance Cover Sheet
Narrative Excel Sheet



/ Update Information in ARCnet

* Login to ARCnet.

* Go to the Contacts Tab and update the contacts listed. It is
critical to have an authorized rep and a primary contact.

* |f you cannot get into ARCnet, reach out to your
ARC coordinator.

* Link to document on how to change contact information

«1-3 people within an organization typically have/need access.

a rc.gov/



https://arcnet.arc.gov/Default.aspx?action=signoff
https://arc001-my.sharepoint.com/:b:/g/personal/cjohnson_arc_gov/EVsPIcQxsQZHpZZjT62ix1kBafxiXDlGBcYlWLonyr3Qvg?e=JFTKPI

ﬁ se ARCnet to gather information for reporting

 Documentation Tab

« SOme past reports

* Original and amended grant agreements

« Some documentation for closeout materials, if applicable
* Financial Tab

 Payment history

* Match
MD-18007 - PENDING Coordinator: Stribling, Candace
Progect I 42064 Fiacal Year. 0

How to Updaie Progect Condacis

e narsl o 1 L CATIOn Fin @l Ped farmancs Heport Chorcad 1iZn
' Appalachian
Regional
Commission

a rc.gov/




f How to Submit Access to Capital Reports

Commission

Break into two PDF files
 Finance forms (SF270 + Advance Worksheet)

 Narrative forms (SF-PPR + Narrative Excel Sheet)

Email report to your grant coordinator:

Jenny Neely — jneely@arc.gov

Christy Johnson — cjohnson@arc.gov

Jen Simon — jsimon@arc.gov

a rc.y




/

Interim Reporting
When to Use Frequency |Due Dates
This Report
Grantee still Advance Worksheet Every 30 Days
has funds SF270 4 months after reporting
at ARC SF-PPR Performance Cover period
Sheet

Narrative Excel Sheet

P Appalachia
Regional
@ Commission arc.gov




/ Do not use the electronic system for Access to
Capital report submissions

Do not send your loan approval documentation

« List reporting period dates on all documentation
(e.g., April 1, 2024 — July 31, 2024)

* Always include your project number (e.g., AL-

12117, PW-12345-IM) in any communication with

Interim Report

staff and on your report

 Reports must be submitted regardless of

whether the grantee is asking for a payment.
E Szgp‘?’l:;r.lan arc.gov




Interim Report:
Advance Worksheet Instructions

o Start with the Advance Worksheet as it
informs the SF270

- When requesting payment, ensure you PavmenmdvanceRequestwmsheet i
provide us with a worksheet on the 55.'5,{-:-:' D
deals you closed or will be closing TR L e T |18, et [ B 8, ] e
(there is space on your narrative report)
« Don’t forget most information can be .
found in ARCnet. o

P Appalachian
Regional
@ Commission arc.gov




« Use the Advance
Worksheet to fill this in

 Required form

« Send this even if not
asking for payments

 Make sure it is certified
by your Authorized

Representative

'; Appaiachian
Regional

@@ Ccnvnission

Interim Report:

REQUEST FOR ADVANCE OR
REIMBURSEMENT

{OME APFROVAL NO.

0348-0004 |

A "X" one or bo b boxes
PERDVANCE 0 remeu

2 Basis OF RECUEST

TYPE OF [ CASH

PAYMENT RSEMENT

REQUESTED B 7" he appicabis boc 0O Accrual
[ FINAL O PARTIAL

'SF270

PAQES

5 FEDERAL SPONEORMG AGENCY AND OROANI ZATIONAL ELEMENT TO 'WHCH THIE

REPCRT 18 SUBMITTED

4. FEDERAL GRAMT OR
OTHER DENTIFYNG
NUMEER S2S0NED BY

5 FARTIAL FAYMENT
RECUEST NUMEER F0R
THIE REQUEST

CERTIFICATION

SIGNATURE OR AUTHOREDD CERTFYING OFFICIAL

FEDERAL AGENCY
Appalachian Regional Commission 23.001
& EMPLOYER DENTIFICATION 7. RECIPENTS ACCOUNT NUMBER. B PERIOD COVERED BY THIS REQUEST
NUMBER OR IDENTIFYING NUMBER. FROM manth. day. year 10 mome, gy e
Leave Blank Start of the Grant End of Report Period

Insert EIN
. RECIPIENT ORGANMZATION 10. PAYEE (Where check | s fo be sent | f different than S
MName: MName:
Mumber and Sireet Mumber and Street:
Chy, State and ZIF Clty, State and 2~
Gode: Cote:
1. COMPUTATION OF AMOUNT OF REIMEURSEMEMNTS/

a) b) 13
PROGRAMS/FUNCT ONS/ACTIVITIES B

Only Use This Column  |Leave Blank | cedify Mal ke the best of my

a. Total program Asofdae

outiays to date

Column K

Imowdedge and belief the data on the
rewerse are cormect and that el outlays

b. Less: Curmudafive program income

Leave Blank

were made in accordanse with the

. Net program outlays Line a minis
ine b}

Sameas 11a

grand conditions. or other

Authorized Rep Must Sign

TYPED L FRINTED NAKE AR TITLE

end that payment is due and has mot

besn prasicusly fequasted

Print AR's Mame and Title

FELERNE ehRE A,
cooE: HUVBER,

(=
AR's Phone

d. Estimated net cash outlays for advance Column L
period
e Total Sum of Ines ¢ & d) |Columns K + L

This space fo agency use

f. Mon-Federal share of amount on ine e

Columns H+ 1

. Federal share of amount on ine e Columns E+ F 0.00
. |(Column E
h. Federal payments previously requested 0,00
i. Federal share now requested Line g minus Column E o.00
iine hj -
I Advances required by 0.00
Federal granter agency for us in Laave Blank .
making prescheduled advances
1st monéh
AR
Znd month Leave Blank 0.00
[
Leave Blank 0.00
3rd month
12, ALTERNATE COMPUTATION FOR ADWANCES ONLY
a Esti Federal cach cutlays that will be made during period d by the advance Leave Blank
b. Less: Esimated balance of Federal cash on hand as of beginning of advance period
0.00

©. Amount requested Line a minus ing b}

AUTHOR ZED FOR LOCAL REPRODUCTION

(Continued on Reverse)

STANDARD FORM 270 (Raw. T-47)

arc.gov




K Performance Progress Report Form

Add to the front of
the Interim Report
Narrative

PERFORMANCE PROGRESS REPORT

SF-FPR

Fus
. | == Pages |
| 1.Federal Agency and Crganization Elsmant to | 1. Federsl Grant or Ofhar kdentfying Ja. [DUMNS Mumber
| ‘Hitech Ragon o Sl PMurniai dimighed by Fedenal Asensy

3 EIN
4. Pppieni Organctadion |Mame and complste sddress inchading o code | L Recpien idenitying Member
| oF ACoding Hurnbes
[ & Project/Gomnt Period 7. Repceting Perod Enct Dase | B Finall Report? HE
!‘S&T".'ll‘l oot Oy Teld | Evdl Dame jRfeewn, D Yl Wioa. Ddry, Ty B Repon Fregeency

_ I anous! | s mnnis

| guarerty LI olbar

AIF T, ChSETil.




ARC ATC Interim Report (Please see the instructions on the next tab)
ARC Grant Number:
Grantes:

Mame of Project:

Praject Director®:

Interim Report: Narrative ===

* Please review and update all contact information in ARGnet. If you do not have access to your grant in ARCnet,
then please email your coordinator

Brief Paragraph on the original purpose of the grant

 All instructions are
on the second tab sttt

Balance of Private Capital Raise (POVWER grants only) 50.00
MNumber of open investmentsiloans i
Funds awvailable for investingfoans 50.00
Default percentage 0%
FPast due percentage 0%
Since Last Report Period

Jobs crested 0
Jobs retained 0
Mumber of loans disbursed/investmeants made 0
Amount of loans disbursediinvestrnants made F0.00
Leveraged private investment F0.00

Cumulative measures since inception

Jobs Created 0.0
Jobs Retained 0.0
MNumber of loans disbursed/investments made 0.0
Total ameount of loansfinvestments 000
Leveraged private investment F0.030
Problems encountered (e.q.. slow deal flow atiributable to high interst rates. etc.)
P Appalachian
Regional rc.gov

Commission

Loans that will close soon, applications in the grantee’s pipeline, or 8 combination of both.




Final Payment Request — aka Final Interim Report

When to Use
Report Type |This Report Frequency Due Dates

Final Final Interim ¢ SF270 Final 30 days after
Payment Report — e Advance Payment final reporting
Request Asking for Worksheet Request period
remaining ¢ SF-PPR Submission
dollars Performance
Cover Sheet
* Narrative
Excel Sheet

You Will use the same exact forms as the Interim




Annual Report

When to Use
This Report Frequency |Due Dates

All funds have been drawn < SF-PPR Annually  90-days after
from ARC Performance Cover the end of
Sheet the calendar

* Narrative Excel year
Sheet




Annual Report: Do not provide any financial statements




ARC ATC Annual Report (Please see the instructions on the next tab)
Annual Report
Grantee:

MName of Project:

Narrative

Reporting Period End Date:

* Please review and update all contact information in ARCnet. If you do not have access to your grant in ARCnet,
then please email your coordinator

Brief Paragraph on the original purpose of the grant

e |nclude Performance O

SF-PPR
Face [ o
: L P
1 Federsl Agency and Crgangaton Eement o | 2 Federal Grant or O idenifyng 3o DUNS Number
Which Recont & Submitted Nurrter Assgned try Feders Agency
= T » EN
|4 Recpant Organaation (Name and compiete ad3ress nchudng 2o code) | 5 Recpent idertyng Namber |
o AcCount Number
& Fropect ract Perca 7. Reporing Period End Date | © Fral Regort? - ‘;:
Saart Dot Masts Doy Yo Erad Date (Ligeon Doy Yoo Moalh. Dy Year -] R.:mr-..;,—-::

avual | semv-arrus
Quarterly Oltwer

* Follow Instructions on | A

10. Performance Narratve (aftach performance narraltve a3 instrucied by the awardng Federal Agency)

second tab

P Appalachian
Regional
@ Commission arc.gov



https://www.arc.gov/wp-content/uploads/2020/07/ARCPerformanceProgressReport.pdf
https://www.arc.gov/wp-content/uploads/2020/07/ARCPerformanceProgressReport.pdf

7-Year Closeout/Release from Reporting

Grantee no longer submits annual reports to ARC

Federal reversionary interest continues to apply

Program income shall remain in the project for lending and
administrative costs

The project shall continue to be subject to ARC, Office of

Inspector General (OIG), and single audits (if applicable—see 2




7-Year Closeout/Release from Reporting

The grantee will submit and must receive ARC approval of any
future revisions of the operating plan
The grantee will continue compliance with all applicable

federal laws, regulations, and ARC requirements.




Eligibility for Release from Reporting

» Consistently provided loans or investments to borrowers

* Seven or more years have passed since last grant
disbursement

 Submitted timely and accurate reports to ARC

» Agreed to continue to operate as an RLF or investment

fund

* Follows terms outlined in previous slide




Required Documentation

Updated ARC-approved operating plan

Request in writing and sighed and submitted by CEO and a
dated resolution from board should include current cash on
hand and outstanding loan principal

Final Closeout Report

Final Narrative Report

ARC coordinator will document state's concurrence




Final Financial Closeout Report

 Advance worksheet reflects inception-to-date

« SF-270 Form reflects inception-to-date




Narrative Closeout Report

PERFORMANCE PROGRESS REPORT ARC ATC Final Closeout Report (Please see the instructions on the next tab)

1 Federal Agency and Crgangaton Dlement o
Which Report i ° et

e Performance —

Progress Report e e iead -t

(Cover)

ormance Narratve ATACH Deriommance NarTatve 88 ing

« Narrative

Program Income

Lessons Learned

Spreadsheet

P Appalachian
Regional

Commission




Process

 Grantee submits all documentation triggering ARC review

 ARC Coordinator will review and make a recommendation
based on programmatic and reporting performance

* Following the state's concurrence, the Federal Co-Chair may
approve the grantee’'s request. If Co-Chair approves, then

General Counsel sends closeout agreement




Process Continued

 Grantee signs and returns the closeout agreement

« Grant is administratively closed

 The grant coordinator will send the grantee a reminder on
December 15th each year to send an annual statement to
ARC on January 15th confirming that the grantee will

continue to operate as an RLF or investment fund.




Questions




	Appalachian Regional Commission �Access to Capital Post Award Compliance
	Housekeeping��Yes, you will get a recording of the webinar.��Yes, you will get a copy of the slides so that you have the links referenced.��Type questions in the Chat. Staff will answer as we go or address your questions at the end.��All forms referenced in this presentation will be sent to you in a follow up email.
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Interim Reporting��
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Final Payment Request – aka Final Interim Report
	Annual Report
	Annual Report: Do not provide any financial statements
	Slide Number 18
	7-Year Closeout/Release from Reporting
	7-Year Closeout/Release from Reporting
	Eligibility for Release from Reporting��
	Required Documentation
	Final Financial Closeout Report
	Final Narrative Closeout Report
	Process
	Process Continued
	Questions�

