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Access to Capital Post Award 
Compliance



Housekeeping

Yes, you will get a recording of the webinar.

Yes, you will get a copy of the slides so that you have the 
links referenced.

Type questions in the Chat. Staff will answer as we go or 
address your questions at the end.

All forms referenced in this presentation will be sent to 
you in a follow up email.
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Reporting Timelines

Presentation Goals

1.

2.

3.

7-Year closeouts process and 
requirements (If we have time)

Required Forms

ARCnet for Information

4.
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• Received dollars from ARC in the past five years

• Have open 20+ year old grants

• Potential grantees (e.g., applicants)

Add your name, organization and which category 
you fall into in the Chat

Setting the Stage – Who is here



arc.gov

Reporting Timelines
Report Type When to Use This 

Report
Forms Frequency Due Dates

Interim Reports Grantee still has 
funds at ARC

SF270
Advance Worksheet
SF-PPR Performance Cover Sheet
Narrative Excel Sheet

Every 4 
months

30 Days after 
reporting period

Final Payment Request Final Interim Report SF270
Advance Worksheet
SF-PPR Performance Cover Sheet
Narrative Excel Sheet

Final Payment 
Request 
Submission

30 days 
after  reporting 
period

Annual Reports All funds have been 
drawn from ARC

SF-PPR Performance Cover Sheet
Narrative Excel Sheet

Annually 90-days after the 
end of the 
calendar year

Final Report 7-Year Closeout SF270
Advance Worksheet
SF-PPR Performance Cover Sheet
Narrative Excel Sheet

Final Report



arc.gov

Update Information in ARCnet

• Login to ARCnet.

• 1-3 people within an organization typically have/need access. 

• Go to the Contacts Tab and update the contacts listed. It is 

critical to have an authorized rep and a primary contact.

• If you cannot get into ARCnet, reach out to your 

ARC coordinator.

• Link to document on how to change contact information

https://arcnet.arc.gov/Default.aspx?action=signoff
https://arc001-my.sharepoint.com/:b:/g/personal/cjohnson_arc_gov/EVsPIcQxsQZHpZZjT62ix1kBafxiXDlGBcYlWLonyr3Qvg?e=JFTKPI


arc.gov

Use ARCnet to gather information for reporting
• Documentation Tab

• Some past reports

• Original and amended grant agreements

• Some documentation for closeout materials, if applicable

• Financial Tab 

• Payment history

• Match



arc.gov

How to Submit Access to Capital Reports

• Break into two PDF files

• Finance forms (SF270 + Advance Worksheet)

• Narrative forms (SF-PPR + Narrative Excel Sheet)

• Email report to your grant coordinator:

• Jenny Neely – jneely@arc.gov

• Christy Johnson – cjohnson@arc.gov

• Jen Simon – jsimon@arc.gov



arc.gov

Interim Reporting

When to Use 
This Report

Forms Frequency Due Dates

Grantee still 
has funds 
at ARC

Advance Worksheet
SF270
SF-PPR Performance Cover 
Sheet
Narrative Excel Sheet

Every 
4 months

30 Days 
after reporting 
period



arc.gov

Interim Report

Interim Reports

• Do not use the electronic system for Access to 

Capital report submissions

• Do not send your loan approval documentation

• List reporting period dates on all documentation 

(e.g., April 1, 2024 – July 31, 2024)

• Always include your project number (e.g., AL-

12117, PW-12345-IM) in any communication with 

staff and on your report

• Reports must be submitted regardless of 

whether the grantee is asking for a payment.



arc.gov

• Start with the Advance Worksheet as it 
informs the SF270

• When requesting payment, ensure you 
provide us with a worksheet on the 
deals you closed or will be closing 
(there is space on your narrative report)

• Don’t forget most information can be 
found in ARCnet. 

Interim Report:
Advance Worksheet Instructions
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• Use the Advance 

Worksheet to fill this in

• Required form

• Send this even if not 

asking for payments

• Make sure it is certified 

by your Authorized 

Representative

• 7-Year closeouts process 
and requirements (If we 
have time)

Interim Report:
SF270



arc.gov

Performance Progress Report Form

Add to the front of 
the Interim Report 
Narrative



arc.gov

• All instructions are 
on the second tab

Interim Report: Narrative



Final Payment Request – aka Final Interim Report

Report Type
When to Use 
This Report Forms Frequency Due Dates

Final 
Payment 
Request

Final Interim 
Report –
Asking for 
remaining 
dollars

• SF270
• Advance 

Worksheet
• SF-PPR 

Performance 
Cover Sheet

• Narrative 
Excel Sheet

Final 
Payment
Request
Submission

30 days after 
final reporting 
period

You will use the same exact forms as the Interim 
Report.



Annual Report

When to Use
This Report Forms Frequency Due Dates
All funds have been drawn 
from ARC

• SF-PPR 
Performance Cover 
Sheet

• Narrative Excel 
Sheet

Annually 90-days after 
the end of 
the calendar 
year



Annual Report: Do not provide any financial statements
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Annual Report 
Narrative

• Include Performance 

Progress Report Form 

(cover)

• Follow Instructions on 

second tab

https://www.arc.gov/wp-content/uploads/2020/07/ARCPerformanceProgressReport.pdf
https://www.arc.gov/wp-content/uploads/2020/07/ARCPerformanceProgressReport.pdf


7-Year Closeout/Release from Reporting

• Grantee no longer submits annual reports to ARC

• Federal reversionary interest continues to apply

• Program income shall remain in the project for lending and 

administrative costs

• The project shall continue to be subject to ARC, Office of 

Inspector General (OIG), and single audits (if applicable—see 2 

CFR Part 200, Subpart F)



7-Year Closeout/Release from Reporting

• The grantee will submit and must receive ARC approval of any 

future revisions of the operating plan

• The grantee will continue compliance with all applicable 

federal laws, regulations, and ARC requirements.



Eligibility for Release from Reporting

• Consistently provided loans  or investments to borrowers

• Seven or more years have passed since last grant 

disbursement

• Submitted timely and accurate reports to ARC

• Agreed to continue to operate as an RLF or investment 

fund

• Follows terms outlined in previous slide



Required Documentation
• Updated ARC-approved operating plan

• Request in writing and signed and submitted by CEO and a 

dated resolution from board should include current cash on 

hand and outstanding loan principal

• Final Closeout Report

• Final Narrative Report

• ARC coordinator will document state’s concurrence



Final Financial Closeout Report

• Advance worksheet reflects inception-to-date

• SF-270 Form reflects inception-to-date



Final Narrative Closeout Report

• Performance 

Progress Report 

(Cover)

• Narrative 

Spreadsheet



Process
• Grantee submits all documentation triggering ARC review

• ARC Coordinator will review and make a recommendation 

based on programmatic and reporting performance

• Following the state’s concurrence, the Federal Co-Chair may 

approve the grantee’s request. If Co-Chair approves, then 

General Counsel sends closeout agreement



Process Continued
• Grantee signs and returns the closeout agreement

• Grant is administratively closed

• The grant coordinator will send the grantee a reminder on 

December 15th each year to send an annual statement to 

ARC on January 15th confirming that the grantee will 

continue to operate as an RLF or investment fund.  



Questions
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